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   BOARDROOM BOOKING FORM (please note unfortunately we do not have wheelchair access)
	Date and time required
	Contact name*
	Company address
	Contact number / Email address
	Number attending

	Equipment required?
(Network point / Laptop / Plasma TV / Flipchart)

	Date: 
Meeting time:
Hours required: 

	
	
	
	
	

	Catering / Special dietary requirements**
	Purpose of hire
	Cost
(Cheque payable to Haines Watts)
	How did you hear of this service?
	Would you like to be emailed up to date Haines Watts Newswire alerts? 
	Would you like any information about our accountancy services?


	
	
	Room Hire:          hours
 
@ £10 ph = £                        

Plus catering:      
Total:      
	
	 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No 

	 FORMCHECKBOX 
 Tax
 FORMCHECKBOX 
  Audit / Accounts
 FORMCHECKBOX 
  Forensic


               * This will be the person invoiced, unless otherwise specified by email or by telephone.
               ** This will be added to the boardroom hire charge. Tea and coffee is included in the basic fee.
             ***  If you or any of your guests have any mobility impairments, please let us know when booking.

[image: image1.jpg]